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CONDUCT A LESSON CHECKLIST INSTRUCTIONS

| NTRODUCTI ON GAI N ATTENTI ON
Ormitted; inappropriate; unrelated to subject. | PO NTS Gained attention of students; focused on topic.
0<-->2 Conpel 1ing; creative.
W FM
Onitted; inappropriate; weak, did not establish need for 0<-->2 Established a need for students to listen. Personalized to
student to listen. students. Stinulating.
OVERVI EW
Om tted; vague; confusing; difficult to determ ne what Identified purpose and nmain points; well organized;
material would be covered. Did not establish perm ssive 0<-->1 Identified conceptual franmework of the |esson. Established
at nosphere. permi ssi ve at nbsphere.
| NTRODUCE LEARNI NG OBJECTI VES
Onitted [0<-->1 [ identified TLOs and ELO s to students.
METHOD/ MEDI A
Ormitted (all or part); out of order. Identified what specific nethod of instruction that would
0<-->1 be utilized for the presentation. Identified supporting
nedi a.
I NSTRUCTI ONAL RATI NG FORMS
Onitted [ 0<-->1 [ Provided instruction on IRF s.
EVALUATI ON
Onitted; vague. 0<-->1 ‘ Identified to students how and when they would be
eval uat ed.
TRANSI TI ON
_Mdssed; failed to close introduction and open first main 0<-->1 O osed introduction and opened main idea.
i dea.
BODY MAI N | DEAS
(# of main ideas dictate point values, i.e. 4 main ideas = 4 points each)
Onitted material; did not follow sequence identified in | 0<-->16 I'nstructor followed | esson plan. Personalized | esson plan
overview, junped around | esson plan. with “real life” experiences.
TRANSI TI ONS
(# of transitions dictate point values, i.e. 4 transitions = 2 points each)
M ssed; failed to close nain idea and open next. [ 0<-->8 [ D osed main idea and opened next. Used probing questions.
PROBI NG Q8&A TECHNI QUES/ LI STENI NG SKI LLS
Too few many questions used; dead end questions or Utilized probing questions throughout; asked at |east two
responded either superficially or negatively to student pl anned questions; responded effectively to student’s
responses; failed to act upon verbal /non verbal signs 0<-->6 questions/inputs: responded to areas of confusion; used a
provided by students in their efforts to understand positive manner to ensure all students understood before
lesson. Did not verify questions or answers. nmovi ng on. Redirected questions to class.
SUMVARY
Orritted_or i nconpl ete; too br@ef; not hin_t fr_ee; _ |0<__>4 ‘ Hint_free: c!ear!y revieyved all main ideas, provided
unor gani zed; taught new material, no closing instructions. conci se closing instructions.
VEDI A
Detracted fromlesson; did nothing to help clarify or Enpl oyed correctly; clarified/ supported ideas; easy to
reinforce ideas; inappropriate; cluttered; difficult to 0<-->2 read; integrated into | esson as appropriate; visually
read; poor integration into |esson, inproper enploynent. stinmulating, creative.
FACI LI TATI ON TECHNI QUES
No real world relevancy; inflexible fornat; not all Real world relevancy; flexible format; all students could
student could participate; little intellectual participate; provided intellectual stinulation; user
stirm! ation; not used user friendl Y did not .facilita.te. 0<-->15 friendly; nonitored activity progress toward m_aeting
activity when needed when needed; did not nonitor activity | esson purpose; kept students focused on |earning
progress toward neeting | esson purpose; students |ost activity. Geat flexibility in controlling the |esson.
reason for activity.
PLATFORM BEHAVI OR EYE CONTACT
Looked down/up or ignored students; not evenly Generally direct, inpartial and evenly distributed,
distributed; partial to one section of the audience; 0<-->3 creating a “connection” with all students; varied,
dazed; inpersonal. Barriers si ncere.
MOVEMENT
Too rigid; restricted; awkward; unnatural; excessive; Primarily natural, purposeful, snmooth and coordinated with
di stracting; mechanical; pacing; dragging feet, 0<-->3 di al ogue; powerful; reinforced flow of |esson.
artificial.
CESTURES
Nonexi stent or inappropriate; poorly tined; unnatural; Typically natural and well tined, snooth and purposeful,
excessive; restricted; distracting; mechanical: broken 0<-->3 spont aneous: supported di al ogue and reinforced ideas.
arn(L/R); praying/rubbing hands.

FACI AL EXPRESSI ONS

Dgaqpan; gri m i nappr opriately ser! 0ouUS; non-expressive; 0<-->3 Vari ed with nmood and content, sincere, showed concern,
rigid; dull; insincere; |acked variety. rei nforced and expressed pl easure.
APPEARANCE

Ungr ooned; unpr of essi onal cl ot hi ng. [ 0<-->3 [ Well groomed, prof essional appearance.

USE CF VO CE
Monot one; forced; stuttering; too soft/loud; poor Nat ural and appropriately varied in volune, rate, force,
choi ce/ pronunci ati on of words; poor granmar; |acked inflection and pause. Indicated sincerity, and enthusiasm
variety in expression; extensive verbal pauses; 0<-->10 Used good grammar with no distracting verbalizations.
distracting, repetitive pauses; spoke too quickly/slowy. Expr essi ve and dynamic.

Many PET words.

CLASSROOM MANAGEMENT

Did not properly arrange or setup classroom ignored or Properly arranged classroom and/ or students; maintained
over controlled; tense; inappropriate student 0<-->4 permi ssive atnosphere while remaining focused on |esson;
participation (too little or too nuch). invited student involvenent.

TI VE
Failed to manage tinme effectively. I deal use of tinme available.
(+ or =) 1:00-2:00 subtract 1 point.
(+ or =) 2:01-3:00 subtract 3 point. 0<-->10

(+ or —) excess of 3 minutes = 0 points.
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